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Request for Proposals for Homeless Youth Services 

Springfield-Hampden County Continuum of Care 
By its fiscal agent, the City of Springfield 

 
August 31, 2018 

 
I. Introduction 

 

The Springfield-Hampden County Continuum of Care (“CoC”), through its fiscal agent 

the City of Springfield, (“City”), seeks one or more qualified youth homeless service 

organizations (“Youth Service Provider”) to operate programming to serve at-risk 

and homeless unaccompanied youth aged under 25, including both individual and 

parenting youth, during the period November 1, 2018 through June 30, 2019. 

Funding awards are contingent upon the CoC receipt of funds from the 

Commonwealth of Massachusetts pursuant to Bid #: BD-19-1039-EHS01-EHS01-29691 

and may be renewed for the period July 1, 2019 -–June 30, 2020 and for up to eight 

years after, provided that ongoing funding is provided by the Commonwealth. 

 
II. Background 

 

The Commonwealth’s Executive Office of Health and Human Services (hereafter 

“EOHHS”) released a Grant Application on July 26, 2018, seeking Responses from 

qualified entities to implement a Homeless Youth Program in each of ten (10) 

Program Regions in the Commonwealth. Hampden County is one of the designated 

regions. Following an initial amendment, responses are due to the state on 

September 10, 2018. 

 

EOHHS indicates that it seeks to fund a provider or network of providers in each 

region which will provide the following: 

 

 Core Services to youth 

o Outreach and upstream prevention 

o Assessment, crisis intervention, and rapid rehousing 

o Direct, housing-related financial assistance 

 

 Winter Response – dedicated youth-focused emergency shelter beds 

available, at a minimum, November – May 

 

https://www.commbuys.com/bso/external/bidDetail.sdo?bidId=BD-19-1039-EHS01-EHS01-29691&parentUrl=activeBids
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 Community Collaboration – coordination with community partners and 

other entities to identify and leverage programmatic, staffing, financial and 

other resources to support and promote the sustainability of homeless youth 

program activities and to facilitate the creation of a ‘no wrong door’ regional 

approach to ending youth homelessness.  

 

 Community Needs Assessment -- to be completed by June 30, 2019 

 

EOHHS intends to allocate approximately $250,000 to $325,000 per Program Region 

in state fiscal year 2019 for the Homeless Youth Program activities.  

 

The CoC, through its fiscal agent the City, will submit a response for Region 2 – 

Hampden County. The CoC’s application will propose that the CoC lead the 

Hampden County Community Collaboration and be responsible for submittal of the 

Community Needs Assessment. The CoC expects to partner with one or a network of 

providers capable for providing Core Services and Winter Response available to 

youth throughout Hampden County. 

 

This Request for Proposals for Homeless Youth Services seeks providers to be 

included in the CoC’s response to the state. Funding for selected providers will be 

contingent on the CoC being selected for funding by the state. 

 

For the period July 1, 2017 through June 30, 2018, the Hampden County CoC served 

144 unduplicated individual youth in outreach and emergency shelter programs, 

with an average of 20 youth in emergency shelter each night during winter months. 

The Hampden County CoC served 295 parenting youth (in 253 households) in 

emergency shelter during this period of time. Additional data about youth 

homelessness and existing resources is provided in Appendix A.  

 

The CoC may use awarded funds to enhance existing youth homelessness programs, 

and selected Youth Service Providers will be expected to coordinate with existing 

programs and with the CoC’s coordinated entry (CE) system. The CoC’s CE includes 

an online data warehouse and housing referral system. The CoC uses the Transition-

Age-Youth Vulnerability Index Service Prioritization and Decision Assistance Tool 

(TAY-VI-SPDAT) as an initial assessment/triage tool across all youth homelessness 

programs. CE includes at least one monthly in-person case conferencing meeting. All 

Hampden County providers that receive funding under this grant opportunity will be 

required to use the TAY-VISPDAT and send a representative to the monthly meeting. 



3 
 

III. Scope of Work 

 

The Youth Service Provider will provide a portion or all of a continuum of services for 

at-risk and homeless youth, including Core Services and/or Winter Response. The 

following items will be considered for funding: 

 

 Staff to provide outreach, prevention, diversion, rapid rehousing and housing 

stabilization services. Types of staff positions that may be appropriate, but 

are not an exhaustive list, are: 

o Youth Prevention Specialist 

o Youth Coordinated Entry Coordinator 

o Youth Rehousing/Stabilization Specialist 

o Rapid Rehousing Program Coordinator 

 

 A pool of flexible funds to be used for rent arears, utility costs, or other 

funding needs which will prevent or resolve youth homelessness 

 

 A Rapid Rehousing Program, which will provide time-limited rental 

assistance and supportive services to youth under age 25 who have been 

homeless 

 

 Youth Winter Response, which will provide emergency safe and age-

appropriate placement of youth 18-24 during the minimum period of 

November through May. The CoC is seeking creative and cost-effective ways 

to meet this requirement to receive the state funding under this grant. 

Solutions might include kinship homes, a physically separated area for youth 

in an existed shelter program, a drop-in center allowing very brief episodes 

of overnight stay, a church-operated program, or use of other existing 

resources to meet the need. The CoC does not expect the available funding 

to be sufficient to create a new stand-alone program.  

 

All funded Youth Service Providers will be responsible for entry of data regarding 

assisted program participants in the Springfield-Hampden CoC Homeless 

Management Information System (HMIS), which will be made available at no cost to 

the Youth Service Provider.  
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IV. Key Dates 

a. RFP released: August 31, 2018 

b. Proposals Due: September 5, 2018, 4:00 PM 

c. Anticipated Grant Period: November 1, 2018 – June 30, 2019 
 

V. Total Funding Available: Up to $250,000 to $325,000, contingent on award from 

EOHHS 

a. The City expects to award 95% of the amount awarded by EOHHS. 90% of funds 
awarded will be used by the Youth Service Provider for program costs detailed in 
the Scope of Services described above. The remaining 5% will be available to the 
Youth Service Provider for reimbursement for administrative costs. 

b. Funds will be available on a reimbursable basis.  Reimbursement requests will be 
submitted monthly. 

c. The grantee must submit monthly cost expenditure reports and back up. 

d. This grant does not require matching funds. 

e. The grantee must comply with all City and EOHHS reporting requirements. 
 

VI. Instructions and Conditions 

 

a. Limitations 

By publishing this Request for Proposals (RFP), the City of Springfield does not 

commit itself: 

 

1. To award a contract. 

2. To pay any cost incurred by any applicant in the preparation of the 

proposal submitted. 

3. To procure a contract for services or supplies. 

 

The City reserves the right, solely in its best interest: 

 

1. To accept or reject any or all proposals received. 

2. To negotiate the scope of the services for an accepted proposal. 

 

b. Proposal Format and Submission Requirements 

 

Proposals must be submitted to the City of Springfield Office of Housing, 1600 E. 

Columbus Avenue, Springfield, MA 01103 no later than September 5, 2018 at 
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4:00 PM.  It is the responsibility of the applicant to deliver one (1) original and (1) 

copy of the proposal, as well as an electronic version submitted on a thumb 

drive. Proposals should be submitted in binders, with pages easily removed from 

the binder for photocopying. 

 

Legibility, clarity and completeness are important.  Tabbing is mandatory. 

 

The proposal must consist of the following components and forms: 

 

Tab #1-Proposed Program. Identification of which of the eligible 

service(s) that the Youth Service Provider proposes to provide, 

description of how the Youth Service Provider will start-up and carry out 

the services, location of services and staffing plan. For the Rapid 

Rehousing and Winter Response activities, provide a detailed description 

of the program, including: the type of staffing to be used, the ratio 

between staff and program participants, the plan to identify housing 

units or shelter/kinship locations, and the expected types and number of 

contacts between staff and youth. For the Rapid Rehousing Program, also 

describe the configuration of housing units—for example, scattered site 

apartments, clustered apartments, and individual apartments or shared 

(roommate) settings.  

 

Tab #2-Experience.  The Youth Service Provider’s qualifications, 

experience and capabilities with regard to the services proposed to be 

provided. In addition to general experience with the programming 

proposed and with the unaccompanied youth population, the Youth 

Service Provider should describe experience accessing mainstream 

benefits, evaluating and providing trauma-informed care and referrals, 

capacity to access education and workforce development resources, 

training of counselors in youth services, capacity to provide youth-

centered assessment and triage with a focus on trauma-informed care, 

and identification of mentoring and nurturing adult opportunities. 

 

Tab #3-Staff.  Resumes and dated work histories for all individuals who 

are proposed to work on this project. Where new personnel are to be 

hired, job description(s) that will be used to hire for new position(s). 
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Tab #4-Collaboration.  A short summary of contacts made with other 

Hampden County agencies regarding this funding opportunity—who 

contacted and whether the contact included discussions of potential 

collaboration. Describe experience collaborating with other entities to 

provide assistance to homeless youth under age 25. 

 

Tab #5-Audit/Financial Statement.  Provide your agency’s most recent 

audit (including management letter) or financial statement. 

 

Cost Response Submit a Cost Response that includes a proposed budget 

for providing the services proposed for the period November 1, 2018 

through June 30, 2019. A Winter Response Proposal may submit a budget 

for November 1, 2018 through May 31, 2019. The Cost Response must be 

submitted separated in a sealed envelope marked with the Youth Service 

Provider agency name and the words “Cost Proposal,” along with the full 

proposal. 

 

c. Evaluation Criteria 

 

Proposals will be evaluated solely on the criteria set forth in sections VII and VIII 

of this RFP which will assess the following: 

 

1. Provision of a realistic and detailed plan to provide the indicated 

services, and the ability to contract by November 1, 2018, and start 

operation of the program quickly. 

 

2. Description of a program that is youth-centered, based on Housing 

First principles, coordinated with other services and programs, likely 

to create increased housing stability for at-risk and homeless 

unaccompanied youth under age 25 and will serve youth throughout 

Hampden County. 

 
3. Relevant experience and qualifications of the Youth Service Provider, 

including demonstrated ability to perform the assigned tasks within 

the identified time frame and budget, past performance with similar 

projects, and experience with each of the required competencies 

(mainstream benefits, trauma-informed care, access to 

education/employment resources, training for youth workers, youth-
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centered assessment and triage, and identification of mentoring and 

nurturing adult opportunities). 

 

d. Signature 

 

1.  The proposal shall be signed by an official authorized to bind the offer. 

2.  The proposal shall also provide the following information: 

 

Name, title, address and telephone number and individual(s) with 

authority to negotiate and contractually bind the firm, along with the 

name, telephone number and email address of the person who may be 

contacted during the period of proposal evaluation. 

 

e. Contract Award 

 

1. The City of Springfield may award a contract based on proposals 

received without discussion of such proposals. 

2. Accordingly, each proposal should be submitted on the most favorable 

terms from an experience and technical standpoint.  However, the City 

of Springfield reserves the right to request additional data, oral 

discussion or presentation in support of written response to RFP in 

order to award a contract to the most qualified candidate. 

 

f. Fee 

 

The fee for this contract will be negotiated in accordance with the Selection 

Procedure listed in Section VIII of this document. 

 

VII.   Minimum Evaluative Criteria 

In order for a proposal to be considered responsive and responsible and to be 
considered for further consideration, the proposal must meet the following 
Minimum Evaluation Criteria: 
 

1. The proposal must be complete, must be submitted on or prior to the 
submission deadline, and must contain, at a minimum, all of the required 
elements of a proposal package as delineated in the requirements of this 
RFP. Failure to meet any submission requirement shall result in rejection of 
the proposal package. 
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Proposals that meet the minimum criteria will be further evaluated and rated on the 
basis of the following Comparative Criteria. The City reserves the right to ask any 
applicant to provide additional supporting documentation in order to verify 
responses. Proposals will be evaluated by the evaluation committee. 
 

VIII.   Selection Procedure 

 

a. Proposals will be reviewed by a Committee of experienced evaluators which will 

include the City of Springfield. The Committee will review proposals using the 

comparative evaluation criteria set forth below. 

 

b. The Committee will short-list the applicants based on the proposals. 

 

c. The Committee may interview the short-list of applicants. 

 

d. The Committee will rank the short-listed applicants. 

 

e. The Committee will make a recommendation to the Mayor of the City of 

Springfield. 

 

f. The Committee will negotiate a reasonable fee for said services with the highest-

ranked applicant.  
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COMPARATIVE EVALUATION CRITERIA 
 
Proposals will be evaluated and rated on the basis of the following Comparative Criteria.   
 
1. PROJECT PLAN 

HIGHLY ADVANTAGEOUS: The Youth Service Provider has provided a detailed and 

realistic plan to provide the proposed services, and the ability to contract by 

November 1, 2018, and start operation of the program quickly. 

ADVANTAGEOUS: The Youth Service Provider has provided a realistic plan to 

provide the indicated services, and has indicated the ability to start operation of the 

program quickly. 

NOT ADVANTAGEOUS: The Youth Service Provider’s plan for provision of services 

and for program start up is not realistic or likely to be effective.  

UNACCEPTABLE: Non-Responsive. 

 
2. PROGRAM DESIGN 

HIGHLY ADVANTAGEOUS: The Youth Service Provider has proposed a program that 

is clearly described as being youth-centered, based on Housing First principles, 

coordinated with other services and programs, likely to create increased housing 

stability for at-risk and homeless unaccompanied youth age 18-24 and will serve 

youth throughout Hampden County. 

ADVANTAGEOUS: The Youth Service Provider has proposed a program that meets 

most of the following characteristics: youth-centered, based on Housing First 

principles, coordinated with other services and programs, likely to create increased 

housing stability for at-risk and homeless unaccompanied youth age 18-24 and will 

serve youth throughout Hampden County. 

NOT ADVANTAGEOUS: The Youth Service Provider’s program description includes 

components which conflict with the desired characteristics of the youth services 

being sought. 

UNACCEPTABLE: Non-Responsive. 

 

3. EXPERIENCE  
HIGHLY ADVANTAGEOUS: The Homeless Service Provider has demonstrated five (5) 

or more years’ experience with homelessness and with youth aged 18-24 and has 

demonstrated experience with each of the desired competencies (mainstream 

benefits, trauma-informed care, access to education/employment resources, 

training for youth workers, youth-centered assessment and triage, and identification 

of mentoring and nurturing adult opportunities). 
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ADVANTAGEOUS: The Service Provider has demonstrated between three (3) and 

five (5) years’ experience with homelessness and youth aged 18-24 and has 

experience with some of the desired competencies (mainstream benefits, trauma-

informed care, access to education/employment resources, training for youth 

workers, youth-centered assessment and triage, and identification of mentoring and 

nurturing adult opportunities). 

 

NOT ADVANTAGEOUS: The Service Provider has not demonstrated at least three (3) 

years’ experience with homelessness and with youth aged 18-24 or has not 

demonstrated experience with any of the desired experience with each of the 

required competencies (mainstream benefits, trauma-informed care, access to 

education/employment resources, training for youth workers, youth-centered 

assessment and triage, and identification of mentoring and nurturing adult 

opportunities). 

UNACCEPTABLE: Non-Responsive. 
 

4. COLLABORATION  
HIGHLY ADVANTAGEOUS: The Youth Service Provider has proposed a program 

which includes systemic collaboration with other providers after consultation with 

multiple providers. The applicant has a history of collaborating with other providers. 

ADVANTAGEOUS: The Youth Service Provider attempted to create a collaborative 

responsive to this funding opportunity. The applicant has a history of strong 

collaboration with other providers. 

NOT ADVANTAGEOUS: The Youth Service Provider made no attempt to collaborate 

with other entities and/or has a poor history of collaboration. 

UNACCEPTABLE: Non-Responsive. 
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PRICE PROPOSAL 

Please provide costs for a one year (12-month) period for each category, except for Winter 

Response.  For Winter Response, please provide a budget for the period November 1, 2018-

May 2019. 

Staff (please list) Time (% of FTE) Annual Cost per 1 
FTE 

Total Annual Cost 

    
    

    
    

    

    
    

Flex Funds Average Amount 
per Youth 

Number of Youth 
to be served 

Total Annual Cost 

    
    

    

Rapid Rehousing 
Funds 

Average Amount 
per Youth 

Number of Youth 
to be served 

Total Annual Cost 

    
    

    
Youth Winter 
Response 

Cost per Youth 
Bed  

Number of Youth 
Beds 

Total Annual Cost 

    

    
    

Administrative Cost (5%)  

TOTAL COST  
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APPENDIX A 

 

UNACCOMPANIED YOUTH, UNDER 25 YEARS OLD 

Springfield-Hampden CoC Program Year, 7/1/2017 – 6/30/2018 

Number and Characteristics 

There were a total of 165 unduplicated youth who accessed CoC homeless resources in 2017-2018. The 

resources include outreach services, emergency shelter, transitional housing, rapid rehousing and 

permanent supportive housing. 8% of these youth were under 18. 

 

84% of youth encountered by our system used emergency shelter. 

Under 18 
8% 

18-21 
47% 

22-24 
45% 

Age of Youth 
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Most youth are unsheltered before entering homeless services. The two next largest prior location 

categories are staying with family and staying with friends. Three youth came into unaccompanied 

homelessness after leaving the family shelter system where they were staying with family. 

 

Most youth who access outreach, emergency shelter, and transitional housing exit the system within 30 

days—34% exit within 7 days, and another 21% exit after stays of between 8 and 30 days.  All youth 

under 18 exit within 30 days. Overall, by 90 days, 71% of all youth have exited. Fifteen percent of youth 

are homeless six months or more. 
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The CoC does not collect exit destination data for most youth who exit the system. For the 134 youth 

who left during the year 2017-2018, the CoC has the exit destination for only 39%. For the 52 for which 

the CoC has exit destination data, 40% exited to live with family, 27% received rapid rehousing, 12% self-

resolved, and 10% exited to permanent supportive housing. 

 

As part of coordinated entry, the CoC completed assessments for 40 youth during this program year. 

The majority, 58%, fell in the range that is recommended for rapid rehousing. Thirty percent of youth 

score high enough to need permanent supportive housing. 
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Winter Shelter Use 

During the winter months (November through April) there is an average of 16 youth per night 

staying at CSO/Friend of the Homeless or the Samaritan Inn. The highest number for winter 

2017-2018 was 21 sheltered youth. The City does not have data for the Springfield Rescue 

Mission, buy finds low numbers (1-2) of youth at that location each year during the point-in-

time count. 
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Questions and Answers 

1. Please clarify the age range for the youth.  

Programs may serve unaccompanied youth under 25. If a project will serve youth under 
18, it will be required to follow all laws and regulations regarding services for minors. 

 
2. Can you clarify if the geographic focus will be on Greater Springfield or other areas as 

well? 

The geographic area is Hampden County, Massachusetts. 

 

3. Is it possible to do a collaborative proposal? If so, can one entity lead and the other 

serve as a subcontractor? 

Yes, a collaborative proposal will be considered. If selected, the City will negotiate 
regarding the method of contracting and may require the collaborators to both contract 
directly with the City. 

 
4. Are host homes an allowable activity? 

Yes. Host homes would be an allowable activity for the winter response. 
 

5. Is there a goal for the number of youth to be served? 

No. However, the review team will consider the ratio between the number of youth 
served and the cost in evaluating the cost-effectiveness of any proposal. 

 
6. Is there a required staff ratio? 

No.  
 

7. Please explain the pool of flex funds. 

Flex funds are financial assistance that assist in connecting individuals to housing and 
services that support housing stability. They may include move-in costs, rent/rent 
arrears, debt payments related to housing security, utilities, transportation, education, 
legal costs, child care, work-related costs, medical costs, subsidies related to substance 
abuse recovery, housing and stability planning for individuals in the domestic violence 
system, cell phone costs, food/groceries, and other expenses not leveraged through 
existing funding sources. A grantee will be required to maintain detailed documentation 
justifying the appropriateness of and amounts allocated to direct financial assistance. 

 
8. What expectations are there regarding timing for the winter response? 
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The state indicates that it expects a winter response for the months of November to 
May. There is no guidance from the state regarding time of day/night, but the greatest 
need would be the overnight period. 
 

9. What is the definition of homeless that will apply for these funds? 

The program uses the HUD definition of homeless, which means in shelter or 
transitional housing, or in a place not meant for human habitation. 
 
Funds may be used for prevention of homelessness for those who are at risk. A Youth at 
Risk of Homelessness is defined as “an individual 24 years of age or younger who is 
about to lose their primary nighttime residence within the subsequent 14 days, where 
no subsequent residence has been identified, and the individual lacks the resources or 
support networks (i.e. relatives, friends, faith-based or other networks) needed to 
obtain other permanent housing. 

 
10. What age youth can be served with these funds? 

Unaccompanied youth aged 24 or younger. 
 

11. Is there guidance for serving youth under 18? 

Yes, state law and regulations govern when providing shelter or other residential care to 
youth under 18. Providers proposing to serve this population must make themselves 
familiar with these laws and regulations. 

 
12. Can the budget cover salaries for supervisory or management staff? 

The budget can cover supervisory staff only to the extent that they are involved in direct 
provision of services. 
 
Management staff costs are part of administrative costs and are subject to the 5% cap 
on administrative costs. 

 
13. Are there specific outcomes or statistics that are expected for programs funded with a 

Homeless Youth Services grant? 

Not in year 1. 
 

14. Are there existing cooperative agreements with youth providers? 

Not that the CoC is aware of.  
 



18 
 

The CoC convenes a monthly youth case conferencing meeting, during which providers 
cooperate to serve youth. Regular attendees of this meeting are staff from Gandara, 
CHD Safety Zone, and Friends of the Homeless.  

 
15. Please provide more information about what is expected for the requirement of 

collaboration. 

Tab #4 of the response must include a brief summary of other agencies you 
communicated with regarding this funding opportunity and the substance of the 
conversations. This requirement is both to ensure that collaborative relationships were 
explored, and also for the CoC to better understand how agencies can work together to 
form a systemic response to youth homelessness. 
 
This question also asks you to describe your experience collaborating with other 
agencies to provide assistance to homeless youth. 

 
16. Can the CoC provide information from existing services? What about best practices? 

The CoC has analyzed data regarding homeless youth who have accessed serviced from 
Continuum of Care organizations. This data is summarized in the attachment to the RFP. 
 
The CoC is not making recommendations regarding best practices. It is expected that 
applicants will research and propose programs that relay on best practices in the field. 

 
17. Someone has mentioned the prior program that was funded by EOHHS. Please tell us 

about that. 

EOHHS, the state agency that will fund this Homeless Youth Services program, 
previously funded services for homeless youth. The CoC applied for and was awarded 
EOHHS funds in spring 2016. The CoC used a competitive Request for Proposals to select 
projects to be funded under this grant. The selected youth provider was Gandara 
Center, which used the funds for prevention, operation of a host home, and rapid 
rehousing; the Gandara also had flex funds available to solve youth crises that would 
lead to homelessness. The programs operated from April 2016 through June 2017. The 
legislature did not fund the Homeless Youth Program line for the fiscal year that began 
July 1, 2017. 
 
Our region had another youth program that ceased operation in 2017. Gandara Center 
operated a 8-bed transitional housing program in Indian Orchard for several years, until 
September 30, 2017. This program was funded by HUD through the Continuum of Care, 
and CoC funding for the program was eliminated at that time. 
 

18. What services and programs for homeless youth currently exist in Hampden County?  
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Key programs that serve youth are listed in the table below. 
 

Program Type Program Description 

Outreach CHD Safety Zone Outreach Street outreach for youth 13-21 years 

Eliot CHS Outreach for homeless adults 

Drop-In Centers Impact Center Drop-in Center for youth 

OutNow LGBTQ youth  

Recovery Learning Center  

Hope for Holyoke  

Emergency 
Shelter 

CHD Safety Zone – host 
homes 

Short-term shelter for youth under 18 

Friends of the Homeless Adult shelter for men & women 

Rescue Mission/Taylor Adult men’s shelter  

Samaritan Inn Sober adult shelter for men & women 

Transitional 
Housing 

CHD Safety Zone TH TH for youth under 25 (5 beds) 

Rapid 
Rehousing 

Gandara SHINE 12 months of rapid rehousing assistance 
for youth 

Permanent 
Supportive 
Housing 

Springfield-Hampden CoC 
Coordinated Entry 

Access to numerous permanent 
supportive housing programs that serve 
adults 

Way Finders Turning Point PSH for parenting youth 

 
 

19. Are there any page limits for either the technical or cost proposal? 

No. 
 

20. The instructions indicate including job descriptions in Tab 1 and Tab 2. Should we add 

the same job description in both tabs? 

This question appears to refer to Tabs 1 and 3, both of which mention job descriptions. 
Please put all resumes and job descriptions in Tab 3. You do not need to also provide 
them in Tab 1. 

 
21. Please confirm that we need only submit a 1 year budget, November 1, 2018-June 30, 

2019 if we're not doing winter response. 

Please provide a 12-month budget for all year-round activities. This will be prorated for 
the actual grant period in year 1. 
 

22. Should we put forms in a fifth tab with the technical proposal? 
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Forms should be submitted in front of the tabbed sections. 

 

23. Does the cost proposal need to be in a binder the way the technical proposal does? 

No. Please submit the cost proposal in a separate sealed envelope, marked with the 
name of the applicant agency and the words “Cost Proposal.” 

 
24. Please confirm the number of copies that must be submitted. 

Please submit one (1) original and one (1) copy, both in binders. As noted above, these 
should be accompanied by a sealed envelope containing the price proposal. 

 
25. Can you provide more information about collaborative or joint proposals. Can you 

confirm that both agencies could have separate contracts?  

There are no rules in advance about collaborative proposals, except that collaborative 
proposals are permitted. All contracting issues would be subject to negotiation following 
selection of grantees. 

 
26. On the affirmative action plan form, question B, it asks for # of minorities and # of 

women, is this for the proposed workforce or the current workforce? If it's for the 

proposed, can we put TBD for to be determined since at this point we don't know who 

will be hired?   

Please provide the numbers of minorities and women in the current workforce. 
 

27. If we have a contract for Permanent Supportive Housing, do we need to submit our 

audit/financial statement? 

Yes. This opportunity is not connected to the Continuum of Care grant that funds permanent 

supportive housing. Responses to this RFP must include all requested items. 

 

 

 
 


